
LVPPP uses signupgenius.com for our working parent schedules.  If you don’t already have an account 

with signUpgenius.com, you will be required to create a free account to use the program.  Please go to 

signupgenius.com and create an account.  Remember your password as we are unable to assist you if 

you forget it.  (If you are using a different email than the one you gave the preschool, please let us know, 

you will not receive any notification if the emails are not the same).    

Use the TEST sign-up that will be sent to you shortly, to practice using the program by signing up for a 

your meeting with the Director to turn in all your paperwork  

This is just practice, so you will be ready to go when the first Participation Schedule comes out on 

Tuesday August 22nd  after our Back to School Meeting.   

Also, LVPPP Board will be hosting a Welcome Tea in the multipurpose room for parents, on the first day 

of classes, while our children are in school. Please plan on hanging around, getting to meet new people, 

and if your child does have a problem adjusting, you are here to help reassure them.   

 

This is what the page will look like when you get your first participation sign up schedule:

  



 

 

 

After logging in, the initial page will display the family requirements for the schedule.  Sign up for the 

number of days posted next to your name.  This number may change each schedule depending on the 

number of families in a class and the number of parents needed.  If there is an H by your name, then 

sign up for a housekeeper position. 



 

 

 

 



 

Example: Jimenez- 2+1H 

Jimenez will select two days to work in the classroom and the one day as housekeeper (all on different 

days). 

 

1.  Click on the day you desire to work, being sure to sign up for the correct room. 

2. Double check the date and room and click the Sign Up button. 

3. You will be given the option to add it to an on-line calendar and to “like” Signupgenius.com on 

Facebook.  You can either chose a calendar that you use or simply click on the Return to Sign UP 

button. 

The shift you sign up for now displays your name. 

 

Continue to sign up for work days and a housekeeping shift until all your required workdays are fulfilled. 

Pay attention to which room you are signing up for.  And only sign up for the amount that is requested, 

the positions have been counted out, to keep it fair for all the families.   

 

 

 

 

**Please note if you do not sign up for a slot in time, you will be assigned to the remaining 

spot.  IF this spot does not work for you, it is your responsibility to change times with another 

person or hire a sub. 


